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When you think of number-crunching and spreadsheets, you think of Excel, right? After Word, it’s the most
popular program in the Microsoft Office suite. But if technical jargon isn’t your first language, you may have
found Excel just a teeny bit frustrating. It can be really hard to pick your way through the many features and
make Excel do what you need for it to do.

Once you know how, you can use Excel to

Create fill-in-the-blank forms●

Prepare expense reports and invoices●

Manage all sorts of data●

Keep sales and inventory records●

Analyze financial data and create forecasts●

Present information in charts and graphs●

Excel 2003 All-in-One Desk Reference For Dummies tames the Excel monster. Nine minibooks break things
down into manageable, logical sections covering the basics, worksheet design, formulas and functions,
worksheet collaboration, charts and graphics, data management, data analysis, working on the Web, and
tweaking Excel with a programming language called Visual Basic for Applications, or VBA. In the friendly,
plain-English For Dummies style, this book makes it easy to find what you’re looking for and get
instructions for doing what you need to do. You’ll be able to

Find your way around Excel’s menus, toolbars, and dialog boxes, and access online help●

Format a professional-looking spreadsheet that presents data the way you choose●

Edit an existing spreadsheet without disturbing its design or contents●

Build Excel formulas and use built-in functions to produce the calculations you want●

Share spreadsheet data with other people and programs, and collect comments●

Create great-looking charts and find out how to choose the right format to display your data effectively●

Use Excel to maintain large amounts of data, then filter the data to extract the information you need●

Publish spreadsheets and charts on the Web in HTML format●

Explore ways to customize Excel with VBA●

Best of all, it’s easy to find what you need in Excel 2003 All-in-One Desk Reference For Dummies. Before
you know it, you’ll discover you’ve developed a friendship with Excel that will make your life easier, boost
your business, and impress your friends!
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From reader reviews:

Mary Bingham:

Do you have favorite book? In case you have, what is your favorite's book? Guide is very important thing for
us to understand everything in the world. Each guide has different aim or perhaps goal; it means that book
has different type. Some people really feel enjoy to spend their time to read a book. They may be reading
whatever they acquire because their hobby is definitely reading a book. Think about the person who don't
like reading through a book? Sometime, man or woman feel need book when they found difficult problem or
perhaps exercise. Well, probably you will require this Excel 2003 All-in-One Desk Reference For Dummies.

Donna Kerns:

Information is provisions for those to get better life, information today can get by anyone from everywhere.
The information can be a information or any news even a problem. What people must be consider while
those information which is inside former life are difficult to be find than now could be taking seriously
which one is acceptable to believe or which one the resource are convinced. If you have the unstable
resource then you obtain it as your main information we will see huge disadvantage for you. All of those
possibilities will not happen with you if you take Excel 2003 All-in-One Desk Reference For Dummies as
your daily resource information.

Brandon Justice:

The book untitled Excel 2003 All-in-One Desk Reference For Dummies is the publication that recommended
to you to read. You can see the quality of the publication content that will be shown to you actually. The
language that creator use to explained their ideas are easily to understand. The article author was did a lot of
investigation when write the book, hence the information that they share for you is absolutely accurate. You
also might get the e-book of Excel 2003 All-in-One Desk Reference For Dummies from the publisher to
make you considerably more enjoy free time.

Kathy Ahmed:

As we know that book is essential thing to add our knowledge for everything. By a publication we can know
everything we really wish for. A book is a range of written, printed, illustrated or even blank sheet. Every
year ended up being exactly added. This e-book Excel 2003 All-in-One Desk Reference For Dummies was
filled regarding science. Spend your extra time to add your knowledge about your technology competence.
Some people has different feel when they reading a new book. If you know how big selling point of a book,
you can truly feel enjoy to read a book. In the modern era like now, many ways to get book you wanted.
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